





2.4. Obaanarenr KoHpUIAeHUHANbHOH uHpOpPMAUUM — JIMLO, KOTOPOE BIIAJEET
uH(popMaLreil Ha 3aKOHHOM OCHOBAHHH, OTPAHUYHBAET AOCTY K 3TOH HHYOPMAIIIH 1 YCTAHABIINBAET
B OTHOLIEHUU HEE PEIKUM OXPAaHBI.

2.5. Pazrnamenne KoH(puaeHuHaabHol uHpopMaumu — neiictBue min Oe3neiicTBue, B
pe3yJbTaTe KOTOPBIX KOH(UAeHIuanbHas uHpopManus B J1000H BO3MOXKHOW (opme (YCTHOH,
NMUCbMEHHON, WHOH (hopMe, B TOM YHUCIE C HCIOJIB30BAHUEM TEXHUUYECKHUX CPEICTB) CTAHOBUTCS
U3BECTHOH TpeThuM JuiiaMm Oe3 corjiacusi obnanaTesnst Takol nH(opMaum.

3. IPABO HA OTHECEHUE HH®OPMAIIAN K KOHOHUJIEHIIUAJTBHOU 1
CIIOCOBHI HOJTYUEHUA TAKOU HHOOPMAIIAN

3.1. IIpaBo Ha oTHEeCeHHe WH(POPMALUU K KOH(PUAECHIINATBPHONH U Ha OINpeaesieHHe TIepeyHs U
COCTaBa TaKOW MH(POPMALNY TPUHAJICKUT 00IaIaTelo Takol HH(pOpMaL.

3.2. Bce coTpyAHMKH W MHBIE JIHIA, IMEIOLINE JOCTYI K KOH(pUACHIMAIbHONH HH(pOpMaLuy,
00SI3yFOTCSI HCIIOJIB30BATh TAKYI0 MH(POPMAIIHIO TOJIBKO BO BpeMst CBOeH padoThI B CIyKEOHBIX LEJISIX
U TOJBKO B paMkax B3auMooTHomeHuid ¢ Opranusanueil. Takue nuua MOryT KOPPeKTHPOBATb
colep:kaHue KOH(PHOEHIMATbHOH WHPOPMALMK WJIM HApaluBaTh €€ OOBEMBbI TOJIBKO IIO
coryacoBaHuro ¢ Opranusanuen.

3.3. COTpyAHMK WJIU WHOE JIUIO, MOJy4YHUBIIEE AOCTYI K KOH(PHUIESHIHAIbHOH WH(pOpManuu
Opranuzanuu, He BIIPaBe pasryallaTb €€ TPETbeMy JIULY, KPOME ClydaeB, KOTAa MpPefoCTaBICHHE
IOCTyTa HeOOXOANMO 10 YKA3aHHIO pykoBoauTest Opranusaim.

3.4. KonpunenunanpHas uHGOpMALMA CUHTAETCS TIOJYUYEHHOW HE3aKOHHO, €ClIH ee
MOJIyY€HHE OCYIIECTBIISUIOCh C YMBILUIEHHbIM IMPEOoNeHneM NpUHAThIX OpraHuzaunuei Mep o
oxpaHe 3Toi MH(OpManuy, a TakXKe, eCIH MOoJydarolnee 3Ty HH(GOPMALUIO JINLIO 3HAJO0 UIH UMEJIO
JOCTaTOYHbIE OCHOBAHUS TOJaraTh, YTO Takas MHGOpPMAIHs SBISIETCS KOH()UASHUMANBbHOW, U YTO
OCYLIECTBISIIOLIEE MEPENady JIMLO HE UMEET 3aKOHHOIO OCHOBAHUS HA €€ repenavy.

4. PEJKHUM KOHOUJIEHIIUAJIBHOCTH

Mepbl 10 OxpaHe KOH(QUIAEHUMANbHOW uHpOpMauuu, mnpuHuMaeMmble OpraHuzanuet,
BKJIIOYAIOT B CeOs:

4.1. onpenenenne nepedHs HHOOPMALMH, KOTOpas OTHOCHUTCS K KOH(pHIEHIMAIBHOMI
uHpopmarmu OpraHuszaumg;

4.2. orpannueHne noctyna K KoH(puoeHnmanmpHOH wuHPOpMaumn OpraHuzanuyd myTeM
YCTAHOBJIEHHSI TIOPsiIKA HOCTyNa K OyMaKHBIM M IIHU(PPOBBIM HOCUTENSIM TakOH MH(POpPMALMH, B TOM
qrciie K MporpaMMHOMY obecriedueHuro OpraHu3anui, U mopsiaka oOparieHus ¢ 3Tol nHpopManue,
a TaKke KOHTPOJIS 3a €ro COOM0IeHNEM;

4.3. y4er JuI, MOJYYMBIIMX AOCTYN K KOH(uAeHuuanbHOW mHGOpMarmn OpraHuzauuu U
(unn) ML, KOTOPBIM Takast HHGOpMaLHs OblIa MPEIOCTaBICHA HIIH MTepeaaHa;

4.4. perynupoBaHUE OTHOIIEGHUH IO HCIIOJNB30BAHHMIO KOH(UACHLHAIBHOW WH(POpPMAIMU C
COTPYIHHKAaMM Ha OCHOBAHUH TPYAOBBIX NOroBoposB U KOHTpareHTaMu Ha OCHOBAHHMM I'PAXKIAHCKO-
MIPaBOBBIX JOTOBOPOB;

4.5. HaHeceHMEe HAa  MaTepUaJbHble  HOCHUTENH, COAepiKallie  KOH(PUACHLIHAIbHYIO
UHQOpPMALIMIO, WJIM BKIOYEHHE B COCTAB PEKBHU3UTOB JOKYMEHTOB, COIEPXKAIUX TaKyIO
uHpopmaumto, rpudpa «KOHOUAEHIIMAJIBHO» ¢ yka3aHMeM TOJNHOTO HaWMEHOBAHUS
Opranuzanuy U MecTa ee HaxOXKIeHus;

4.6. Hapsny ¢ MepaMi, ykazaHHbIMU B TL.11. 4.1-4.5 [Tonoxkenus, pykosoguteab Opranu3aluu
BIPaBE TPUMEHATh TPH HEOOXOAMMOCTH CPENCTBA W METOAbl TEXHUYECKOH  3allHThI
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KOHpUACHINATBLHOW wH(QOpPMAIMM W APYTHe MEpbl, HE MNPOTUBOPEYAIlNe 3aKOHOAATEILCTBY
Poccutickoinn @eaepauuu.

5. IEPEYEHb CBEJJEHUI, OTHOCAIINXCA K KOHOUJIEHITAAJILHOMN
NHPOPMALINHN

5.1. Ilepeyenb cBeneHWi, OTHOCAIMUXCA K KOH(pUAeHUMaNbHOW uWHpopManuu (nmanee —
Ilepeuens cBenenuii), ycraHasnuBaercs B Ilpunosxxernn Ne 1, SBIsrOIeMcsl HEOTBEMIIEMON YaCThIO
ITonoxenus.

Pexxum KOHOUACHIIMABHOCTH MOXKET OBbIThb BBEICH B OTHOLICHMM HHBIX CBENCHUH, He
nepeuncyieHHbIX B lIpunoxkenun Nel k IlonoskeHuro, myTeM OrpaHW4YEHHs OOCTyNa K 3TUM
ceeneHusiv, mpocrasnenust rpupa «KOHOUIAEHIIMAJIBHO» w/wunu nOpuHATHS HWHBIX  MeEp,
npenycMOTpeHHbIX [lonoxxenuem.

5.2. U3menenne u pononHeHue Ilepedynst cBemeHUil nOmyckaeTcs B MHCbMEHHOW (opme ¢
00s13aTeNIbHBIM O3HAKOMJICHMEM COTPYIHHKOB C BHECEHHBIMH U3MEHEHHUSIMH W JOTIOJHEHUSIMU IOJ
pocnck. B mpotuBHOM ciydae 00s3aTe€nbCTBa COTPYAHHMKA IO COXPAHEHHIO PEKHMMA OXPaHbI
KOH(pHMIEHIMATBHON MHPOPMALIMH OCTAIOTCS B MMPEKHEM BUTIE.

5.3. llopsimok  obpamenuss ¢ uHpopMauuel, ykasaHHoi B IlepeuHe cBenmeHUH,
yCTaHABIMBAaeTCs HAacToAWMM IlonokeHunem, TPyHOBBIM WM TPaXKAAHCKO-NPABOBBIM JOrOBOPOM,
JNOJDKHOCTHBIMM  MHCTPYKLMSMH, WHBIMH JOKYMEHTaMH, YTBEPKAAEMBIMH M 3aKJII0OYaeMbIMU
pykoBoaurtenem OpraHusaluy WK UHBIM JUIIOM OT uMeHu OpraHuzanuu.

53.1. He otHOcaTcs K KOH(pHMOEHIMATbHOH WHPOPMALMM CBENEHUs, 00s3aTeNbHOCTD
PacKpbITHsl KOTOPBIX WM HEAONYyCTUMOCTb OrPAaHHYEHUs JAOCTyNa K KOTOPBIM YCTaHOBJICHA
(benepaabHBIMU 3aKOHAMHU.

5.4. Hocurensamu KOH(pHUASHINATBHON HHPOPMALINH SIBISIFOTCA:

5.4.1. 3akmodenHble OpraHuzalnyeil 10roBopsl, NapTHEPCKUE COIJIAlEHUs] U UHbIE CHIENKH,;

5.4.2. mOpoexThl AOTOBOPOB, MAPTHEPCKUX COTJIAIIEHUN U MHBIX caenok OpraHusaiumy;

543, orTderbl, CHOpaBKWU, UHBICE JOKYMEHTBHI, KOTOpbIe COAep:kaT WH(pOpMAIHIO,
coaep:kaiytrocs B [lepeune ceenenuii;

5.4.4. wudopmauus B cHCTEMe aBTOMATH3ALMH, UCMOIb3yeMoi B OpraHu3alum, B CHCTEMax
oOmayHoro xpaneHust nnpopmaru OpraHu3anny,

5.4.5. mHpOpMaLUsA HA MEPCOHANBHBIX KOMITBIOTEPAX M HMHBIX TEXHHUECKUX yCTPONCTBAX,
npuHaiexkamux OpraHuzaluy, a TakKe Ha JIMYHBIX [EPCOHAIBHBIX KOMIBIOTEPAX COTPYIHUKOB U
MHBIX TEXHUYECKUX CPEACTBAX, MPUHAMIEKAIINX COTPYAHUKAM, €CJIN Takast HHQOPMALUsT OTHOCHUTCS
K CBEICHUsIM, YKa3aHHBIM B [lepeune cBeaeHui.

6. OBA3AHHOCTHU COTPYJIHHUKOB 1 NHBIX JIUII 11O COBJIIOAEHNIO PEXKUMA
KOHOUAEHINAJIIBHOCTHN

B nensix oxpanbl KOHPUIEHINATHPHOCTH HHPOPMAIIUU BCE COTPYTHUKH U UHBIE JTULA, KOTOPBIM
MPEIOCTABINICH TOCTYI K KOH(QUASHIINAIbHON HH)OpMALUU, OOS3aHbI:

6.1. He pasriamarhk KOHPUAEHIHATBHYIO HHPOopMaLmo OpraHU3alyy, B TOM YUCIIEe CBEICHUS
O IOPUAMYECKHX JIHIAX, ¢ KOTOopbiMH y OpraHu3aluu HMEIOTCS MapTHEPCKHE OTHOLICHUS, 3a
UCKJTFOUEHHEM CllydaeB, KOrJa eCThb NMHCbMEHHOE coryacue pykoBomurens OpraHu3aliil Ha Takoe
pasriameHue;

6.2. He WCMOJB30BaTh KOH(pUAeHUMaIbHYIO wuHOpMauuo OpraHuzanuu, B TOM YHUCIHE
CBEICHMSI O FOPUANYECKUX JIUIAX, ¢ KOTOPbIMH Y OpraHu3aliuil UMEIOTCsl TAPTHEPCKUE COTJIAIleHUs,
IUTSL 3aHATUS APYTOH NeATENbHOCTBIO, B MpoIecce padoThl ISl IPYTroi OpraHU3aluH, MPEATPHUSITHS,
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YUPEKACHUS, TIO 3aJaHUI0 (PU3UUECKOro JIMIa MK B XO/€ OCYINECTBIICHUS MPEANPUHIMATEIbCKOMN
NESITeNIbHOCTH, & TAKXKe B JIMYHBIX LIETISIX;

6.3. BBINOJHATD YCTAaHOBIEHHbIH OpraHuzanueil pexxuM KOH(PUIEHIINATBbHOCTH HHPOPMALINH;

6.4. mpu ywyactTun B paboOTe€ CTOPOHHUX OPTaHU3ALMi 3HAKOMHTb HMX MpPEACTaBUTENEH C
koH(puaeHInaIpHOH nHpOopMarueit OpraHu3anuy TOJIBKO C MMCBMEHHOTO Pa3peLeH sl PyKOBOAUTEIS
Opranuzauuu. Ilpu 3ToM pykosoautens OpraHuzaluy AODKEH ONPEAENUTb KOHKPETHbIE BOMPOCHI,
NOJUIeXKAINE PACCMOTPEHUIO, M YKa3aTh, KOMy H B KakoM o0ObeMe MOXeT OBbITb JOBEICHA
uH(pOpMaLs, MOAJIEeKAINAs 3AIINTE,

6.5. He3aMeINTENbHO CTaBUTb B HW3BECTHOCTb HENOCPEACTBEHHOIO PYKOBOAUTENS U
pykoBomutenss OpraHu3auud O HEOOXOAMMOCTHM OTBe4YaTh JIMOO 00 OTBETax Ha BOMPOCHI
JOJDKHOCTHBIX JIMI KOMIIETEHTHBIX OpPraHOB (HAJIOTrOBasi MHCHEKLHUS, OPTaHbl NPEIBaAPUTEIBHOTO
CNEACTBUS W T.IL), HAXOAALIUXCS MPH HCIOJHEHUHW CIy>KeOHbIX OOS3aHHOCTEH, MO BOIpOCaM
KOH(pUACHIHATBLHOU nHpopManuu OQpraHu3alug,

6.6. He3aMEeITUTEPHO COO0INATh HEMOCPENCTBEHHOMY PYKOBOAMUTENIO W PYKOBOIUTEIIO
Opranmzaupun 00 yTpaTe WIM HEOOCTaue HOCHTEeNIeH KOH(UIAeHUMaNbHOW HH(pOpMaLuy,
YAOCTOBEPEHUH, MPOMYCKOB, KJIIOUeH OT TMOMEIICHWH, XPaHWIUIN, CeH(OB, JTHYHBIX MedaTed U O
apyrux (¢akTax, KOTOpPblE MOTYT MPUBECTH K pPa3TJalleHHI0 KOH(UACHIMAIbHONW HH(pOpMaLH
Opranuzanuy, a Takke O IPUUUHAX U YCIOBUSAX €€ BO3MOXKHOHN yTEUKH;

6.7. B ciy4ae MOMBITKA MOCTOPOHHUX JIHMII MOJYYUTh OT COTPYAHHKA KOH(QUACHLIHAIbHYIO
uHpopmanmto OpraHuszaluyl  HE3aMEMIUTENbHO M3BECTUTh 00 3TOM  HENOCPEACTBEHHOTO
pykoBoauTens u pykosoautenst OpraHuzaluu;

6.8. He co3maBaTh YCIOBHS ISl PACHPOCTPAHEHUS KOHPUACHUHANIbHOW HHGPOpMALMH |
MpeANpPUHUMATh BCE YCUIIUA Ui NPECeUeHUs] TAKOro paclpoCTpaHeHHUs, €CIU CTajlo U3BECTHO, UTO
TaKO€ pPaclpoCTpaHEeHNEe UMEET MECTO MJIU CKJIaJbIBAOTCS YCIOBUS [JIs1 TAKOTO PAcIpOCTPaHEeHUS,

6.9. He pasramarh U HE HCIIONB30BaTh A ceOs MM IPYyruxX JUI KOH(QUACHLIHAIbHYIO
uHpopmanuo OpraHu3ayy Mocie NPeKpaeHns TPYAOBOTO WIN IPaXIaHCKO-TIPABOBOTO IOrOBOPa
¢ Opranuzanueli (He3aBUCUMO OT MPUYHH YBOJIbHEHHS/PACTOPKEHHSI TOTOBOPA U CPOKA OKOHYAHUS
TPYAOBBIX HIIH TPAXKTAHCKO-TIPABOBBIX OTHOLIEHUH);

6.10. nepenate OpraHuzany OpU MNPEKpallleHHHd TPYAOBOrO MIIH IPa’kIAaHCKO-IIPaBOBOIO
ZIOrOBOpa MMEIOIIHNECS] B MOJIb30BAHUH COTPYAHHMKA MaTe€pHaJbHbIE HOCHTEIH KOH(PHUICHIMAIbHON
uHpopmarmu OpraHu3arum.

7. IPABA U OBA3AHHOCTHU OPTAHU3ALIUN

7.1. B uemnsix oxpansl koHpHUIEeHIMATBHOH HHpopMaru OpraHu3anys UMeeT MPaBo:

7.1.1. ycraHaBiIMBaTh, M3MEHATb W OTMEHITb B IHCBMEHHOH (OpPME pPEKUM OXpPaHBI
KOH(pHIeHIMATBHON HHOpPMAIINH, YCTaHOBJIECHHBIH [lonoxernem,;

7.1.2. pa3periaTh WK 3ampeInaTh JOCTYN K KOH(QUACHIUAIbHOW MHPOPMALIUH, ONPEeNesITh
MOPSAIOK U YCJIOBHS TOCTyMA K HEH;

7.1.3. TpeboBaTh OXpaHbl KOHPHUIEHINATHHONH HHYOPMALIH OT COTPYIHHUKOB, KOHTPAreHTOB
U JIAL, TIOJYYHMBINUX JOCTYI K TAKOW MH(OPMALINH, a TAKXKE OT COTPYIHUKOB H JIUL, TIOJYYHBIINX B
pe3yJbTaTe NeHCTBHIA, OCYLIECTBICHHBIX CIyYailHO MK 1O OMIMOKE, TOCTYII K TaKOH HH(pOpMAaIHY,;

7.1.4. 3amMInaTh B yCTAHOBJIEHHOM 3aKOHOM MOpPSIKE CBOM IIpaBa B Cy4ae pasrialleHus,
HE3aKOHHOTO TOJIyYeHHsI WJIM HE3aKOHHOTO HCIOJIb30BAHUS TPETHHMH JIMLAMH KOH(PHUIECHINATBHOMN
uH(pOpPMaLINK, B TOM YHCIIe, TPeOOBATh BO3MEIIECHUS YOBITKOB, MPHYNHEHHBIX B CBSI3U C HAPYIIEHUEM
pe’kuMa KOHPUAEHIINATBHOCTH,
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7.1.5. motrpeboBaTh BO3MEIIEHHS NPUYMHEHHBIX YOBITKOB JIUIIOM, MPEKPATUBIIUM C
Opranuzauueii TpyaoBble MITH IPaKIaHCKO-TIPABOBbIE OTHOIIEHUSI, B CIIy4ae €CIIH 3TO JIUIO BUHOBHO
B pa3rilalieHny KOHpUAeHIMaIpHOH nHpopManuu. B ciyuae ecnu oTAenbHBIMHU COTIAIIEHUSIME UITH
IOrOBOpaMH TPEAyCMOTPEHBI MHbIE CAHKIWH 3a pasrialleHne KOHPHUIeHIHaabHOH HH(pOpMaLuy,
Opranuzanys Brpase NPUMEHHTBD JIFO0YI0 CAHKIIUIO Ha CBOH BBIOOP, & TAK)KE UX COBOKYITHOCTb.

7.2. B uensix oxpanbl KoHpUAeHIHATbHON HHPpopMaruu Opranusaius o0s3aHa;

7.2.1. O3HaAKOMHUTBH TMOJ PACNHUCKy COTPYAHMKA WJIM JHULIO, JOCTYHD KOTOPOro K
KOH(pUACHIHATBLHOW HHDOpMAMK, HEOOXOIUM JJIST BBITIOJIHEHUS] UM CBOUX TPYAOBBIX H/HMJU HHBIX
00sI3aHHOCTEH COTJIACHO 3aKJIIOYEHHOMY JOTOBOpY (COrnalieHwo), ¢ HacrosmuM [lonoxeHnem u
ITepeunem cBenenunii (OKypHanm o3HakOMyIeHHsT COTPYAHHKOB ¢ [lojoXkeHWEM O CBEACHMUSIX,
COCTaBJSIFOIMX KOH(pUAeHUHanbHyro uHpopMamuro — Ilpunokenne Ne3 k  IlojoxeHuro).
O3HakOMJIEHMEM TMOJ| PACHHICKY MOXET CYHTAThCS TAaKKE MOIANMHCAHHE OTAEIBHOTO COTJIAIIEHHS
(obs3aTesIbCTBA) O HEpasMIAlIEHUH KOH(PUACHIMAIBbHOW WH(pOPMAIUH, TAe IOJKeH ObITh yKa3aH
COOTBETCTBYIOLIUI TMepedyeHb cBeneHui. JlocTyn coTpyaHHKa K KOH(UACHIHATbHONH HH(pOpMALIH
OCYILECTBIISIETCS C €r0 COTJIACHs;

7.2.2. co3maTh COTPYOHHKY HEOOXOOUMBIE YCIOBHA ANl COONIONEHUS yCTaHOBJIEHHOTO
peskrMa OXpaHbl KOHPUACHIHATLHOW HHPOPMALIUH.

8. OTBETCTBEHHOCTDH COTPYJHHUKOB OPI'TAHU3AIINN U UHBIX JINII 3A
HAPYHIEHUE IMTOJIOXEHUA

8.1. OTBETCTBEHHOCTh 3a pasriauieHue KOH(PUIECHIMATbHOH HH()OPMALMH HECeT KaykKIbIH
COTPYXHUK WM KOHTpareHT OpraHu3anuy, IMEIOLINI JOCTYII K 3TUM CBEEHHSIM U IOy CTHBIIUH UX
pasriamenue. JIuma, pasriacuBIIME YKa3aHHbIE CBENEHUS, NMPHUBIEKAIOTCS K IUCIHUILIMHAPHOM,
aIMUHUCTPATUBHOM, TPakJAaHCKO-NIPABOBOW OTBETCTBEHHOCTH B IOPSIAKE, YCTAaHOBJICHHOM
denepasbHBIMH  3aKOHAMH, a TakXe TPYIAOBBIM W/WJIM TPa)XIAAHCKO-TIPABOBBIM IOTOBOPOM,
COTJIAIICHUSIMHL.

8.2. Corpynuuku OpraHu3aluyd HECYT OTBETCTBEHHOCTb 3a [OMyCK B O(HC WM HHBIC
nomverneHus: OpraHusaluu TPETBUX JIML, MPOBEACHUS S3TUMH JIMLAMH OCMOTPOB, (HOTO- H
BU/IEOCBEMOK OOBEKTOB, HAXOMAMIMUXCS B MOMeIneHusx OpraHuzauuy, 3a OOMYCK 3THX JIHI K
NEPCOHAJBLHBIM ~ KOMITBIOTEpAM, CHCTEME AaBTOMATH3allM{, CHCTeMaM OOJAaYHOrO XpaHEHHs
koH(puaeHInanpHOH nHGopMaru OpraHu3arii.

8.3. CoTpyIHHUK HJIM HHOE JINLO, BAHOBHOE B Pa3IJallieHNH KOHPHISHINAIbHOH HHpOpManu
Oprannzauuu, 00si3aH BO3MECTHTb NPUYMHEHHbIH OpraHmzaupy ymepO, a TakXke HECTH HHYIO
OTBETCTBEHHOCTb, €CJIH OHa IMPEeAyCMOTpeHa 3akoHoAaTenbCcTBOM Poccuiickoit ®Penpepanuu U
3aKJIFOYEHHBIM C 3TUM JIULIOM JIOTOBOPOM (COTJIAIICHUEM).

9. OPOPMJIEHUE OBS3ATEJIBCTB O HEPA3TJIAINEHNHA KOHOUJIEHIIUAJIBHOMN
NHPOPMAIINHN

9.1. Ilpunsatue Ha ceds 00s3aTeNbCTBA O HEpa3MNIAIICHUH KOH(PHUISHINAIbHON HHpOpMAIU
OCYILECTBIISIETCS COTPYAHUKOM Ha JOOPOBOJIBHOI OCHOBE.

9.2. COoTpyIHUK, KOTOPBI B CHJIy CBOMX CIIyKeOHbIX OOS3aHHOCTEW WMeEeT IOCTyH K
KOHpUOeHIMaIpbHOH wWHpOpMAIMKM, a TaKXke COTPYAHHUK, KOTOpoMy Oyaer noBepeHa
KOH(pUACHIHATBLHOW WH(GOPMALIMK TSI UCIIOJIHEHUS] OMPENENIEHHOTO 3alaHusi, O0sS3aH B MOMEHT
npuema Ha paboTy b0 1o nepsomMy Tpedosannto OpraHu3anny 03HAKOMUTHCS ¢ [lonoskeHneM 1 gaTh
Oprannzauuu  00s3aTENbCTBO O HepasMIalleHnH KOH(uIeHInanbHOH uHpopMauun mno ¢opme,
ycraHoBieHHOU [Ipunoxxennem Ne 2 k [1onoxkeHuro.
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9.3. O0s13aTeNIbCTBO O HEpasMIalleHnd KOH(pHOeHIHadbHOH wuHpopManmu odopmisiercs B
NUCBMEHHOH (popMe 3a MOANMCHIO COTPYIHHKA B OJHOM 3K3EMIUIIPE, KOTOPBIH XpaHUTCH Y
Opranuzauuy, U siBJISIETCS] HEOTBEMIJIEMON YaCThIO TPYAOBOTO MITH MPaKIAHCKO-ITPABOBOTO IOrOBOPA,
3axirouaemoro ¢ Opranusanuei.

10. BAKJIIOYUTEJBHBIE ITOJIOKEHUA

10.1. B cnyuae Hecormacusa c¢ llonmoxxenmem w/mnm Ilepeunem cBemeHHMH WM OTKas3a
COTPY/JIHUKA, JIUIA, IPUHUMAEMOro Ha padoty, JubO JUIA, ¢ KOTOPBIM 3aKIOUAETCA TPAKAAHCKO-
NPaBOBOW JIOrOBOP, JaTh NHUCBMEHHOE O0s3aTeNbCTBO O HEpasrNAlleHUH KOH(DHUICHIHNAIBHOMN
uHpOpPMAaLINK, TOCIEAHUN MOJUKEH IaThb MOTHBHPOBAHHOE OOBSCHEHHE CBOETO HECOTJIACUS WU
OTKa3a, BHECTH TpeMIokeHuss 1o conmepkanuto llonoxkenuss w/wmm IlepedHst cBenmeHUdd WU
o0s13aTeNbCTBA O HepasIJalleHHnH KoHpuaeHuuanpbHOW uHpopMmaumu. Ecnim coorBercTByrOIINe
apryMeHTbl OynyT mpu3HaHbl OOOCHOBaHHbIMH, OpraHusanusi BIpaBe BHECTH HM3MEHEHHs W/HIIH
nornonaenuss B llonoskenue, IlepeyeHp cBemeHui wim B O0S3aTENILCTBO O HEpasrJIalleHUU
KOH(pHUIEHINATBHON WHPOPMALUK M PACCMOTPETh BOMPOC O JOMyCKE JHIA K KOHQHUICHIHAIBHON
UH(POPMALIUK 10 BHECEHHSI COOTBETCTBYIOIIMX M3MEHEHUH W/MIIM JOMIOJHEHUH U a4 3THM JIHLIOM
00s13aTeNbCTBA O HePA3TJIAEHIH KOH(PUACHIUATbHONW HHPOPMALIIH.

11. TPUJIOKEHUA

11.1. Ilpunoxerane Ne 1 — IlepedueHbp CBeneHH, OTHOCSAIIMXCS K KOH(UACHIHAIBHOM
uHpopmarmu OpraHu3arum.

11.2. Tlpunoxennst Ne2 — OO0s3aTeqbCTBO O HepasMIAEHUH KOH(PUACHLIMATBHON
uHpopmaruu Opranuzanuu (hopma).

11.3. IIpunoxenue Ne 3 — XKypHan 03HaKOMIIEHUsI COTPYAHUKOB ¢ [lonoxkenueM o CBeneHusIX,
COCTaBJISTFOIINX KOH(UIEHITHAIBHYO HHPOPMALHIO.
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ITpunoxenune Ne 1

k IlonoxeHnio 0 CBECHUSIX,

COCTaBJISFOIIUX KOH(MUAESHIUATBHY HHOOPMALIUIO,
yTBepkneHHoMy «01» mapta 2024 1.

NEPEYEHD CBEJIEHUM,
OTHOCSIUXCS K KOHPUASHUHATBHOH HHPOPMALIUH
MyHHUHMDIATIBLHOTO 0I0’KETHOI0 YUpPe:KAeHHsI KYJIbTYphbI

«MCTOPUKO-KYJIbTYPHBIH LIEHTP»
(HauMmeHosaHue op2anu3ayuy)

K xondunenumanpaoii napopmanmun MBYK «MKILy» (manee — OpraHusamnus) OTHOCSITCS:
JeNIOBasl TEpenucKka, KOPPECIOHACHIMS U TUIAHBL, (PUHAHCOBO-3KOHOMHUYECKas WH(pOpMAIHs,
TeXHUYeCKass WH(popMmaims, mpoekTbl OpraHu3aluy, COBOKYIMHOCTh CBEACHHHA O NeATEIbHOCTH
OTHENBHBIX COTPYIHUKOB, JIFO0as Apyrast UHGOPMALUS, SIBISIOIASCS COOCTBEHHOCTHIO O praHu3aium,
B YaCTHOCTH

1. YnpasJienue

1.1. cBemeHus O TIpuUMeHseMBIX MeTojax ympasieHus B OpraHuszanuy, CHCTEMax
IJIAHUPOBAHMSI U KOHTPOJIS,

1.2.  cBemeHus O MOATOTOBKE, MPUHATUHU U UCTIOJIHEHUN OTHEIbHBIX PELIeHU pyKOBOACTBA
10 OpraHU3aLMOHHBIM U JPYTUM BOIIPOCaM;

1.3.  cBenmenwus o cTpykrype Opranusauuu;

1.4. cBemenus o (akTax NPOBENCHMS, LENSAX, YYACTHHKAX, NPEAMETe M pe3yJbrarax
COBEIIIaHUH U 3aceqaHuil OpraHoB yrpasyieHuss OpraHu3anny,

1.5. cBemeHMs O COIEp’)KAaHMM BHYTpPeHHEH nokymeHTaumu OpraHm3anuy (TPHKa30B,
pacIopsKeHUH, MHCTPYKIHHA, HHYOPMAILIMOHHBIX U MAPKETUHTOBBIX 0030pOB);

1.6. cBemeHMS O pa3IUYHBIX pa3padaThIBAEMbIX U PEATM3YEeMbIX MPOEKTax, IUIaHAX
pacuMpeHnst HanpaBJIeHul nesaTenbHocTH OpraHu3anuy, O MIAHUPYEMBIX TPOEKTax U pa3padoTkax;

2. IHapTHepsl, 61aronoy4aTeiv, BOJOHTEPbI, KOHTPATEHThI

2.1. mepcoHambHBIE NaHHBIE MAPTHEPOB, OJNArONoOyYaTeNel, BOJIOHTEPOB, KOHTPAreHTOB,
SBJISTFOLMXCST (PH3UUECKUMH JINIIAMU,

2.2.  cBeaeHwus 00 yCIOBUSX pabOTHI ¢ BOJIOHTEpAMHU U OJIarOMoOJy YaTEIsIMH,

23. cBemeHMs O KOMIIAHUAX, C KOTOPBIMH HUMEIOTCA IAPTHEPCKHE OTHOLICHUS Y
Opranuzanuu, corjameHus: o padore B equHOM MHPOPMAIIMOHHON Ccpere, cornameHus 00 oOMeHe
uHpopMaLMell U Apyrue NapTHEPCKHE COTJALICHHs, a TaKXKe CBEOEHHA O cdepax H YCIOBHUIX
COTPYIHUYECTBA C HUMU,

2.4,  ceepeHMs 0 KOMMepYeckux cBs3six OpraHusanuy,

2.5. mepeuyeHb BHYTPEHHUX U 3apyO€’KHBIX KOHTPAreHTOB (TIOCTABIIUKOB, MOAPSAYUKOB H
T.IL.), CIIOHCOPOB, TMOCPEAHUKOB, CBEACHHUS O HUX, O JPYIUX AENOBBIX OTHOUIeHHsAX OpraHu3aium,
KOTOpBIE HE COIEPIKATCS B OTKPBITOM JIOCTYTIE;

2.6.  cBenenus 00 obs3atenbcrBax OpraHn3anny nepen KOHTPareHTaMu,

2.7.  cBemeHMs O LIENAX, 3a/1a4aX M TAKTHUKE IIEPErOBOPOB C MAPTHEPAMH, a Takxke O pakTe U
COZIepPIKaHUH, XOJI€ M PE3YJIbTaTaX NeperoBOPOB C MOTEHINATbHBIMA KOHTPAreHTaMUy,;

2.8. cBemeHMs, KOTOpPble OTHOCATCA K KOH(pHUICHIHAIbHOW HH(OPMALMH KOHTPAreHTOB
Opranuzanuy,
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2.9. ycnoBus, MpeAMET, TEKCTbl [IOrOBOPOB, COIJIAIIEHHH O HAaMEPEHUsX, HHBIX
CorallleHuH, 3aKko4aeMbix Opranusanueil.

3. TexHuka v HHPOPMALMOHHAS CpeAa

3.1. cBemeHHs O COCTOSHUM MNPOTPAMMHOIO OOECMeYeHHs, €ro HasHa4YeHWW, O0JacTh
MPUMEHEHUs U (PYHKIMOHATbHBIE BO3MOKHOCTH MIPOrpaMM, pa3pabOTaHHBIX W/ UCTIONIb3YEMBbIX B
Opranuzauuu, cBeIeHUs 00 UCTIONb30BaHUH 3JIEKTPOHHBIX PECYPCOB I BEIEHUS JOKY MEHTOO00POTa
(Anoexc Juck, cucmemvr asmomamusayuu u 0p.),

3.2, cBemeHHWs O CTPYKType M (PYHKIMOHUPOBAHUU KOMITBIOTEPHOW CETH, CO3MAaHHBIX
JNOKYMEHTaX, CONEP:KUMOM U CTPYKType 0a3 JaHHbBIX, aJITOPUTMAX H T.II.

4. Kanpsbi

4.1. wunpopMauus, XpaHSIAACA B JIMYHBIX J€1axX COTPYAHUKOB (JOMAIIHHE ajapeca,
TeneoHbl, MecTta pPabOThl W Tele(OHBI POACTBEHHHKOB, COCTaB CEMbH W WHBIE CBEACHUS,
COCTABIISIFOLIHE NIEPCOHAJIbHBIE TAHHBIE);

4.2.  conep:kaHue TPYAOBBIX JAOrOBOPOB, IPAa’KAAHCKO-NIPABOBLIX JAOrOBOPOB, B TOM YHCIIE
CBE/IEHMsI O 1I0XOAax COTpyAHUKOB OpraHusauuy,

4.3.  cBeaeHUs O MOJy4YEHHBIX KpeauTax, cueTax U BKJajax coTpyIHUkoB OpraHusaiuu;

4.4, ceemeHus O cTaryce coTpyaHuka B OpraHuzaluu: NMepHOJ HCHBITATENBHOIO CPOKA,;
NepeBol Ha JAPYIYK AOKHOCTh WU B APYIYHO KOMIIAHUI), OCHOBAHUS U CPOKHU MPEACTOSIIETrO
YBOJIbHEHHUS (€CIIH UMEIOTCSI TAKUE HAMEPEHUs Y JII000H U3 CTOPOH TPYAOBOTO IOTOBOPA).

S. Byxranarepus

5.1.  ympaBieH4YecKas OTYETHOCTDb U aHAJN3 (PMHAHCOBO- XO3SIICTBEHHOMN NEATEIbHOCTH,

5.2,  aHamu3 MJaTexen;

5.3.  cBemeHMs O 10XOAAaX yUpeAuTeNen,

5.4.  cBenmeHus O CHCTEMe HAYHMCIICHUs 3apaOOTHOMN TUIAThl COTPYIHUKOB,;

5.5. cBenmeHust 00 OCTaTKax CPEACTB B KACCe M HA CUeTaxX B DaHKax;

5.6. comepkaHHME PETHCTPOB OyXTaJTepCKOro yuera M BHYTPEHHeH Oyxraiarepckoi
OTYETHOCTH;

5.7.  marepuaibl U pe3yJbTaThl OyXTralTePCKUX U ay AUTOPCKUX MPOBEPOK;

5.8.  cBenmeHus O HATMYUN/OTCYTCTBUH 3a10JIKEHHOCTH,

5.9. cBenmeHus o BUJAX, yCIOBUSAX U pa3Mepax KpeAUTOB, BblAaHHBIX OpraHu3anuu.

6. be3onacHocTh

6.1. cBemeHHS O TOpPsiAKE M COCTOSHUM OpTaHU3alMM 3aIlUThl KOH(HMISHIHAJIBbHOM
uH(pOpPMaLINK, KIFOUX JOCTYIA K TaKOH HH(pOopMaIiy (apoiy  T.11.), HCIONb3yeMble B OpraHu3aiuy;

6.2. CBe#EHUS O TOPSAKE U COCTOSHUHM OPTaHU3aLMHM OXPAaHBI, MPOIYCKHOM PEXKUME,
CHCTEME CHUTHAJIN3ALNY, CTPYKTYPE BHYTPEHHUX TeJIe(POHHBIX JIMHUH, YCIOBHSIX U MECTaX XPaHEHUs
MaTepHajbHBIX LEHHOCTEW, HOCUTeNell KOH(QUACHUMANIbHOW WH(pOpPMAaLMH, O MapupyTax
NePEBIDKEHHSI PYKOBOJCTBA U OTBETCTBEHHBIX COTPYIHUKOB OpraHu3arum.
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ITpunoxenune Ne 2

k IlonoxeHnio 0 CBECHUSIX,

COCTaBJISIFOIIUX KOH(MUAEHIUATBHY HHOOPMALIUIO,
yTBepkneHHoMy «01» mapta 2024 1.

OBA3BATEJBCTBO
0 Hepa3IIAlleHNH KOHPHIACHUHATBLHOH HH(POPMALIHH
MyHHUHMDIATIBLHOTO 0I0’KETHOI0 YUpPe:KAeHHsI KYJIbTYphbI

«MCcTOPHKO-KYJIbTYPHBIH LIEHTP»
(HauMmeHosaHue op2anu3ayuy)

A

2 2

(Gamunus, ums, omuecmso compyoHUKa)

B kadecTBe corpyaHnka MBYK «MKLl» B mepuon TpyAOBbIX WK IpakaaHCKO-IPABOBBIX

OTHOIIEHWH U TIOCJIE OKOHYaHHUs TPYAOBBIX W/MIM TPa’XTAHCKO-TIPABOBBIX OTHOLICHUH, B
COOTBETCTBHUH C TPYIOBBIM H/HJIH IPAXKIAHCKO-TTPABOBBIM TOTOBOPOM, 3aKIFOUEHHBIM MEXKAy MHOM,

2

(Ghamunus, umsa, omuecmeo compyOHUKa)

u MBYK «MKI1ly, a Takke B cooTBeTCTBUM ¢ neicTByromnM B Opranuzanuu [lonosxkennem o
CBEIEHUSIX, COCTABIISIOIINX KOHQUASHINANbHYIO HHPOpMALHIo, yTBep kaeHHbIM «01» Mmaprta 2024 T.

005s13y10Ch:

1. He pasrnamarh koH(pumeHuuanpHyro wHGOpManmo OpraHusalnud, ConepsKaHue
KoTOpoil onpeneneno B «llepeuHe cBemeHW, OTHOCAIIMXCS K KOHQUIACHUMAIBHOW HWH(POPMALUI
(ITpunoxenne Nel k [TonoxkeHHIO 0 CBEASHUSIX, COCTABIISIONINX KOH(PUACHINATIBHYIO HHPOpMAIIHIO,
yTBepkneHHOMy B OpraHu3aiui) U KOTopas MHE OyJeT MOBepeHa WMJIM CTaHeT M3BECTHa B paMKax
3aKJIFOYEHHBIX TPYIOBBIX W/WJIN MPasKIaHCKO-TIPABOBBIX OTHOIIEHUH ¢ Opranu3aunei;,

2. padoTaTh TONBKO C TEMH CBEICHHUSIMH M JOKYMEHTAMH, COIEPKAIlUMHU
koH(puaeHIna pHYI0 HHpopMamo OpraHu3anyy, K KOTOPBIM MHOK TOJYYEeH IOCTYII B CHIY
ciy>keOHbIX 00s3aHHOCTEH, 3HAaTh, KAKHE KOHKPETHO CBEICHHS IMOMJIEKAT 3aIIUTE, a TAKXKE CTPOro
co0u0IaTh MpaBHJIa MOJIb30BAHMS MU,

3. HE MepenaBaTb TPETbUM JIMIAM W HE PAaCKpbIBaTh MyOJWYHO M HMHBIM 00pazom
koHpuAeHIHaIbHY0 nHpopMannto Oprarmzanun 6e3 cornacust OpraHu3anumy,

4. HE JOIMyCKaTh TpeTbux Jun B oduchl OpraHusalnuu C LEIBI0 O3HAKOMIICHHS C
OpPTaHU3ALMOHHBIMU U Pa0OYMMH MpoLeccaMu W/WiH (PUHAHCOBO-XO3SIMCTBEHHON NESITeIbHOCTHIO
Opranuzauuu 6e3 cornacusi pykooautesnss Opraauszanny,

5. npu yyacTud B padoTe CTOPOHHUX OpPraHM3aLMi 3HAKOMUTH UX IMPEICTABUTENEH C
koH(puaeHInaIpHOH nHpOopMarueit OpraHu3aum TOJIBKO C MMCBMEHHOTO Pa3peLeH sl Py KOBOAUTEIS
Opranuzanuy,

6. BBIMOJIHSITh OTHOCALIMECS KO MHE TPeOOBaHUS MPUKA30B, MHCTPYKIIMH H ITOJIOKEHHUH 10
00eCTIeYeHNI0 COXPAaHHOCTH KOH(pUAeHInanbHOH nHpopmaunn Opranusanuy,

7. B CJIy4ae MOMBITKM IMOCTOPOHHMUX JIMI HECAHKLMOHHUPOBAHHO IOJYYUTb OT MEHs
CBeNEeHUs] O KOHpuaeHuuanpHOW uHpopMmaumu OpraHu3auuy, HEMEUIGHHO  COOOIIUTH
HENOCPENICTBEHHOMY PYKOBOAUTEIIO U PyKOBOACTBY OpraHusanuy,

8. COXPaHATh KOHPUACHIMAIBHYI0 HH()OPMAIIMIO TeX KOMITAHUH, C KOTOPBIMH MMEIOTCS
ZIeIOBbIe OTHOLIEHMsSI U apTHepCKue cornauienus y OpraHusaniy, a Takoke He pasriialaTh CBeleHUs
0 chepe 1 yCIOBUSAX MAPTHEPCKUX OTHOIIECHUH C HIMHU, B TOM YHCJIE yCIIOBHI KOHTPAKTOB, JOTOBOPOB,
COTJIaleHunH;
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9. HE HCIOJb30BaTh KOHPHUIEHIMaNbHYI0 HHpopMmauuto OpraHuzauuu Ais 3aHITHH
1000 NesITeTbHOCTBIO, KOTOpasi MOKET HaHecTH yuiepd OpraHusanumy;

10. 00 yTtpare HocuTened KOH(PHUIESHIHATbHOH WH(POpPMALK, MPOMYCKOB, KIOYEH OT
MOMEINEeHUH, XpaHWIUII, cei(oB (METATMYECKUX MKa(OB), JUYHBIX MevaTed U O APyrux ¢akrax,
KOTOpbIE MOTYT IPUBECTH K PA3TJIAIIeHUIO KOHPUIeHInanpbHON nHpopMarn OpraHu3anni, a TaKxke
O MPUYHMHAX U YCIOBUSAX BO3MOXKHON YTEUKH TAaKUX CBEIEHUI HEMEIJICHHO COO0IATh PYKOBOAUTEIIO
Opranmuzanuy,

I1. no nepBoMy TpeOoBaHUIO pykoBoauTedst OpraHu3alMy TPENbSBUTb YCTHBIE HIIH
NMUCbMEHHBIE OOBSICHEHNST O HAPYIIEHHSIX YCTAHOBJICHHBIX MPABWJI yU€Ta U XPAaHEHUSI TOKYMEHTOB U
U3, COAepKaIUX KOH(PUIASHIHANIbHYID HHOOPMALHMIO, a Takke O (pakTax ee pasrialleHws,
yTpaThl JOKYMEHTOB U U3/ICJIHHA, COAEPIKAIINX TAKHE CBEICHUS.

12. B ciydae MOero yBOJbHEHHs, BCE HOCHTEIH KOH(PUACHIHAIbHOH HH(pOpMAILUH
Oprannzauuu (KOMIBIOTEPBI, HHbIE TEXHUYECKHE CPEICTBA XpaHEHHs u o0paboTku mMH(pOpMaLuy,
NOJIy4eHHbIe 111 paboTel B OpraHu3aly, JOKYMEHTHI, PYKOIHCH, YEPHOBHUKH, (IIeIn-HaKOMUTEIH,
pacriedaTky Ha mpuHTepax, (ortorpaduu, MHBIE MaTepHANbl U Ip.), KOTOPbIE HAXOIUJINCh B MOEM
PACIIOpPSKEHUH B CBSI3M C BBIMIOJHEHHEM MHOK CITy)KeOHBIX OOS3aHHOCTEH BO Bpemst paldoThI B
OpraHuzanyy WM BEITOJHEHUsT 00s3aHHOCTEH B paMKax 3aKIIFOYeHHBIX ¢ OpraHu3aiueil JoroBopos,
nepenats pykopoauTearo OpraHu3arum.

S npenynpexkneH (a), 4TO B Ciy4ae HEBBINOJIHEHHs JIIOOOTO W3 MYHKTOB HACTOSIIETO
00s13aTeNbCTBA KO MHE MOTYT OBITh NPUMEHEHbI AUCLUUIUIMHAPHBIC B3bICKAHUS B COOTBETCTBUHU CO
cratbsimu 81, 192 TK PO.

Jlo Moero cBeneHusi IOBENEHO C pa3bsCHEHMsIMU [1onokeHne 0 CBENEHHSIX, COCTABIISIOLINX
koH(punennmnanpHy0 nHGopMaro MBYK « KLy, yrep:knennoe «01» mapra 2024 r.

MHe u3BECTHO, YTO HapyleHne qaHHOro O0s3aTenbCTBa MOXKET MOBJICYb AUCLUILTHHAPHYIO,
aIMUHUCTPATUBHYIO WM  HWHYKO  OTBETCTBEHHOCTb,  NPENyCMOTPEHHYI  JACHCTBYIOLIUM
3aKoHOAaTenbCcTBOM Poccniickon deaepannu, a TAKXKe CAHKLUH, IPEAYCMOTPEHHBIE 3aKIFOYEHHBIMU
MHOH COTJIALIIEHUSIMU U JOTOBOpaMi. MHe pa3bsiICHEHO M M3BECTHO, UTO B CIIyYae HapyIIEHHsI JaHHOTO
Obsi3arenbcTBa, HA MeHs OyAeT BO3JIOKEHa OOSI3aHHOCTh BO3MELICHHs NPUYWHEHHBIX yOBITKOB
Opranuzauuu.

C Ilepeunem cBeneHuil, OTHOCSIIMUXCS K KOH(QUACHUIMANbHOW nMHpopMannu OpraHu3anuy,
O3HaKOMIJIeH(a) U coraceH(Ha).

«_» 20 r /

( monmuck, pacundpoka)
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KYPHAJI O3BHAKOMJIEHUA COTPYJIHUKOB

ITpunoxenue Ne 3

k IlonoxeHuto o CBEICHUSIX,
COCTABJISTFOLINX KOH(UISHIINATBbHYIO HH(POPMAITHIO,
yTBepxkaAeHHOMY «01» mapra 2024 r.

¢ IHosio5keHueM 0 CBeeHHAX, COCTABJSIIOIINX KOH(PHICHIHAIbHYI0 HH(pPOpMALHIO

MyHHUHMNIAJILHOTO 0I017KEeTHOI0 Yupe:kaeHHs1 KyJabTypbl «AcTOpHKO-KYJILTYPHBII LIEHTP»

(HaumeHosaHe op2anusayuy)

®UO paboTHHKA, TOKHOCTD

HNudopmaumus, K KOTOPOI NPeAOCTABJICH J0CTYI

Mara
03HAKOMJICHHSI

IMoanuck

10
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